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              CU Aquatics
                                             FALL 2019 / WINTER 2020
                                           Pool Staff Application Form                   
                                                                                                             Date Received:  __________________

 Applications Due: FRIDAY SEPTEMBER 6, 2019 (4:00 PM)                                        (Office Use Only)


This application is for a Lifeguard & Swim Instructor position: Fall-Winter 2019-2020
(Sunday Sept 15, 2019 to Saturday April 11, 2020). Winter Term (Jan 5-April 11, 2020) employee status

will be reviewed in mid-December 2019, based on Fall job performance and Winter term shift availability.
	Name:
	Email: 

	Address:
	Cell #: 

	City:                       
	Home Phone #: 

	Prov:                                 PCode:
	Date of Birth: 


	Out of Town Address (if applicable)

	Address:
	City:

	Phone: (        )
	Prov:                                  P. Code:



High School, University or College attending: __________________________ HS Grade ______ 

If attending Carleton University: Faculty/Program: __________________________ Year: ______

Carleton University Student ID # _________________________
	All applicants are required to attend the NEW STAFF SCREENING for Fall-Winter 2019-20. 

Please confirm your intention to attend by checking the box below. 

SUNDAY SEPTEMBER 8, 2019     4:45-8:45 PM    (
If you are subsequently unable to attend, please call email steve_baird@carleton.ca



I understand that participation in the Carleton Aquatics In-Service Training (IST) is a JOB REQUIREMENT and ATTENDANCE IS MANDATORY: ________ (Please Initial to acknowledge this requirement)
    IST Schedule: Fall 2019-Winter 2020:   New Staff Orientation ( Friday Sept 13, 5:30-8:00 pm
 
(4) FALL 2019:
ALL Staff IST … Saturday Sept 14 (10:00 am-1:15 pm)




Saturdays (4:30-6:30 pm) October 19, November 9 & December 7 
 
(4) WINTER 2020: Saturdays (4:30-6:30 pm) January 11, February 8, March 7 & April 4 

** New Hires will be required to complete 3-Hours of paid Shadow Guarding prior to their 1st Guard Shift **
QUALIFICATIONS
The following qualifications are mandatory for those seeking employment at Carleton University Pool. Candidates who do not possess all required certifications may not be considered for employment. If your certifications do not meet the minimum standard you will be advised not to attend the New Staff Screening. 
	Please attach a copy of all qualifications to this application.              
 A List from the Lifesaving Society ‘Find a Member’ site is acceptable for LSS Certifications. 
Carleton requires that all staff be certified with the following qualifications:
· National Lifeguard (NL) – must be recertified every 2 yrs

· Standard First Aid (SFA) – must be recertified every 2 yrs
· CPR‘C’ and AED – must be recertified annually

· Red Cross Instructor (WSI) – must be recertified every 2 yrs
· Lifesaving Instructor (LSI) & Lifesaving EFA Instructor – must be recertified every 2 yrs

A Police Records Check will be required if you are offered a position. This will need to be current within 6 months.

	Lifesaving Society ID # 
	Red Cross ID #


	Required Certifications
	Date Issued
	Expiry Date
	Test Site

	National Lifeguard (NL)
	
	
	

	Standard First Aid (SFA)
	
	
	

	CPR‘C’ & AED
	
	
	

	Red Cross Instructor (WSI)
	
	
	

	Lifesaving Instructor (LSI)
	
	
	

	Lifesaving EFA Instructor
	
	
	


Please list any relevant additional qualifications below: i.e., Red Cross Specialties, Lifesaving Swim Instructor, Advanced Instructor, Lifesaving Examiner, Airway Management, NL Instructor, SFA Instructor, Aquatics Supervisor Training (AST), Fitness Leader (CALA), Coaching (NCCP), Other.

	      Additional Awards *
	  Expiry Dates
	     Test Site

	
	
	

	
	
	

	
	
	

	
	
	


* Photocopies of these qualifications are also required.

I have attached copies of all required qualifications to this application  (


APPLICANT NAME:    __________________________________________
Work Experience

Please start with most recent. If desired, you may attach a resume to this application to provide greater detail about past work experience.
	Type of Work:





Location:

	Description:

	From:


To:

                       Employer's name:                                 



	Phone:  (            )                                                 Email Address: 


	Type of Work:





Location:

	Description:

	From:


To:

                       Employer's name:                                 



	Phone:  (            )                                                 Email Address: 


	Type of Work:





Location:

	Description:

	From:


To:

                       Employer's name:                                 



	Phone:  (            )                                                 Email Address: 


References: (a minimum of two references required)
At least (1) or all references will be contacted
	Name:                                                                   Position/Location:

	Phone: (             )                                                  Email Address:



	Name:                                                                 Position/Location:

	Phone: (             )                                        
Email Address:



	Name:                                                                 Position/Location:

	Phone: (             )                                        
Email Address:



APPLICANT NAME:      __________________________________________
Questions 
Use a separate page to provide more details if needed.
	Why do you want to work at Carleton University Pool?

	

	

	


	Describe any job or leadership experience that relates to a Lifeguard / Instructor position:

	

	

	

	

	


	What personal qualities or strengths would you bring to the Carleton University Pool Staff?

	

	

	


	What are your aquatics related goals or objectives for 2019 - 2020:

	

	

	


	List any other challenges that you look forward to this Fall-Winter (job related, school, sports etc.)

	

	

	


APPLICANT NAME:      __________________________________________

SCHEDULING & AVAILABILITY

Do you reside near campus?           Yes (     No (
How will you usually travel to CU? ________________  How long will this take? ___________

FALL Schedule Requests: Sunday Sept 15 – Saturday Dec 21, 2019
A winter 2020 schedule request form will be made available in early December

· How many hours a week would you like to work during the Fall Term? 

          

( (7 hrs.) Minimum  
     ( (8-10 hrs.)   
( (10-12 hrs.)  Maximum for New Staff
· I prefer to work:    ( Early mornings    ( Mid-days    ( Evenings    ( Weekends    ( Anytime

List your other commitments during the Fall/Winter terms (i.e. school, sport, part time jobs elsewhere, other)

[image: image1]

Once the Fall Staff Schedule is finalized, you will be responsible for all of your regular shifts. Please list any specific dates that you are not able to work and why (i.e. time off due to trips, prior commitments etc.) If you are assigned shifts on any of these dates, you will still be responsible to arrange coverage by following all established shift-substitution procedures.
	Date(s)
	Reason

	
	

	
	

	
	

	
	

	
	

	
	


APPLICANT NAME:      __________________________________________

WEEKLY SCHEDULE

Please write in your exact class times below and attach a copy of your school class schedule (if applicable), especially Carleton Students. List all commitments that make you unable to work at the CU Pool. 
After the submission of this application, you must communicate all updates &/or changes to your availability. Please also indicate exact times that you can begin and end work due to these other commitments.

Fall 2019 Weekly Schedule (Sept 15-Dec 21)

Please include ALL timeslots below that make you UNAVAILABLE (ie. School, PT Job, Sports). Be advised that availability for shifts is important. We need CUP Staff who have varied availability for shifts, including all lessons of an Instructional program and less desirable shifts such as early morning openings, weekend shifts etc.
	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	6-7:00 am 
	
	
	
	
	
	
	

	7:00 am 
	
	
	
	
	
	
	

	8:00 am 
	
	
	
	
	
	
	

	9:00 am 
	
	
	
	
	
	
	

	10:00 am  
	
	
	
	
	
	
	

	11:00 am 
	
	
	
	
	
	
	

	12:00 pm
	
	
	
	
	
	
	

	1:00 pm
	
	
	
	
	
	
	

	2:00 pm
	
	
	
	
	
	
	

	3:00 pm
	
	
	
	
	
	
	

	4:00 pm
	
	
	
	
	
	
	

	5:00 pm
	
	
	
	
	
	
	

	6:00 pm
	
	
	
	
	
	
	

	7:00 pm
	
	
	
	
	
	
	

	8:00 pm
	
	
	
	
	
	
	

	9-10:00 pm
	
	
	
	
	
	
	


Availability Notes:
___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________
APPLICANT NAME:      __________________________________________

INSTRUCTIONAL PROGRAM AVAILABILITY:



Carleton University Pool offers a wide variety of instructional programs throughout the week, using the Red Cross Swim Kids and Preschool and Lifesaving Society Bronze and First Aid programs. New pool staff will be required to teach RED CROSS Swim Programs. Lifesaving programs will be assigned to Returnees.

Please indicate which of the weekly Swim Kids/Preschool Programs is most suited to your availability. Staff assigned to an instructional program are required to be present for ALL lessons in the session. Please refer to the program table below for specific dates and times.
 
  I am interested in teaching:
  ( Friday PM Children’s LTS     ( Saturday AM Children’s LTS   ( Sunday AM Women’s Swim & LTS

( Sunday PM Children’s Private LTS   ( Sunday PM Adult LTS

(  Friday PM (Children’s Red Cross: Mini-Groups + STAR) ( 5:30-8 PM (no lessons: Oct 11, Oct 25)
	Session 1 (5 classes)
	Session 2 (5 classes)

	Sep 20
	Sep 27
	Oct 4
	Oct 18
	Nov 1
	Nov 8
	Nov 15
	Nov 22
	Nov 29
	Dec 6


(  Saturday AM (Children’s Red Cross LTS + JLC) ( 9:30 AM-12:30 PM (no lessons: Oct 12, Oct 26)
	(10) classes for most Swim Kids Levels / (5) classes for Pre-School levels & Private/Semi-Privates  

	Sep 21
	Sep 28
	Oct 5
	Oct 19
	Nov 2
	Nov 9
	Nov 16
	Nov 23
	Nov 30
	Dec 7


( Sunday AM (Women’s Only Swims & Lessons)  ( 11:25 AM-1:25 PM (not lessons on: Oct 13, Oct 27)
	Session 1 (5 classes)
	Session 2 (5 classes)

	Sep 15
	Sep 22
	    Sept 29
	Oct 6
	Oct 20
	Nov 3
	Nov 10
	Nov 17
	Nov 24
	Dec 1


( Sunday Night (Children’s Priv/Semi Priv LTS) ( 4:30-6:30 PM (no lessons on Oct 13, Oct 27)
	Session 1 (5 classes)
	Session 2 (5 classes)

	Sep 15
	Sep 22
	    Sept 29
	Oct 6
	Oct 20
	Nov 3
	Nov 10
	Nov 17
	Nov 24
	Dec 1


( Sunday Night (Adult Learn to Swim & Private Lessons) ( 6:30-7:30 PM (not on: Oct 13, Oct 27)
	Session 1 (5 classes)
	Session 2 (5 classes)

	Sep 15
	Sep 22
	    Sept 29
	Oct 6
	Oct 20
	Nov 3
	Nov 10
	Nov 17
	Nov 24
	Dec 1


Note: Children’s Private/Semi-Priv LTS are offered Mon-Weds (4:30-6:00 pm) & Tues-Thurs (4:00-5:00 pm), 
in addition to Swim Kids programs. 
Please submit this application to STEVE BAIRD (Aquatics Coordinator), by Friday Sept 6, 2019 (4:00 PM). Applications can be emailed steve_baird@carleton.ca … mailed via Canada Post … 
… dropped-off at the Welcome Centre (Alumni Hall) … or submitted to my Pool Office mail box. 
Recreation and Athletics, Customer Service Office (AC 1110)
Carleton University, 1125 Colonel By Drive, Ottawa, ON  K1S 5B6
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