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          CU AQUATICS

                                SPRING/SUMMER 2024             








  Pool Staff Application

Applications Due: Friday April 12 (4:00 pm)                Date/Time App Received:  _________________                                                                           










        (Office Use Only)


https://athletics.carleton.ca/employment-opportunities/aquatics-jobs/
The pool will be closed Mon April 15 thru Tues April 30 and will reopen on Weds May 1. 

Staff Orientations, training sessions & pool reopen prep, may be scheduled April 29-30.

** This application is for CUP STAFF positions (Weds May 1-Mon Sept 2) **

      I can work Spring & Summer (         I can work SPRING Only  ( (May 1-June 30)

I can work SUMMER Only ( (July 2-Sept 2)

	Name:
	Home Phone #:

	Address:
	Cell #: 

	City:                                           Prov:                                 
	Email:

	P. Code:
	Date of Birth:

	How will you usually travel to CU? _________ 
How long will this take? _________
	Emergency Contact #: 

	Out of Town Address (if applicable)

	Address:
	City:

	Phone: (        )
	Prov:                                  P. Code:


High School, University or College attending: _______________________  High School Grade ______ 

If attending Carleton University: Faculty/Program: __________________________ Year: ______

Carleton University Student ID # _________________________
All applicants are required to attend a NEW STAFF SCREENING as part of the Spring/Summer 2024 hiring process. Please confirm your intention to attend by checking a box below.
     Sunday April 14 (4:45-7:15 PM)       (
I understand that participation in the Carleton Aquatics In-Service Training (IST) is a JOB REQUIREMENT and ATTENDANCE IS MANDATORY: ________ (Please Initial). 
Spring-Summer 2024 IST Schedule
Orientation for New Staff (Weds May 1, 6:00-8:00 pm)

All Staff Orientation: Saturday May 4 (10:00 am-1:15 pm)   

(2) SPRING IST’s: Saturday May 25 (4:30-6:30 pm) & Saturday June 15 (4:30-6:30 pm)

(2) SUMMER IST’s: Friday July 12 (6:00-8:00 pm) & Friday August 9 (6:00-8:00 pm)

Note: All New Hires must be available to participate in a New Staff Orientation and complete 3-Hours of paid Shadow Guarding prior to your 1st scheduled Guard Shift. 
QUALIFICATIONS
The following qualifications are mandatory for those seeking employment at Carleton University Pool. Candidates who do not possess all required certifications may not be considered for employment.
QUALIFICATIONS

	Please attach a copy of all qualifications to this application.              
 A List from the Lifesaving Society ‘Find a Member’ site is acceptable for LSS Certifications.
Carleton requires that all staff be certified with the following qualifications 

All certifications listed below need to be current and will need to be recertified every 2-years.

1. National Lifeguard (NL) 
2. Standard First Aid (SFA) – recertification required every 2-years
3. CPR‘C’ and AED – recertification required annually

4. Lifesaving SWIM INSTRUCTOR 

5. Lifesaving Instructor (LSI) 
6. Lifesaving Emergency First Aid Instructor (EFA)

7. Airway Management (recommended)


	Lifesaving Society ID #




	Required Certifications
	Date Issued
	Expiry Date
	Test Site

	National Lifeguard (NL)
	
	
	

	Standard First Aid (SFA)
	
	
	

	CPR‘C’ & AED
	
	
	

	Lifesaving Swim Instructor
	
	
	

	Lifesaving Instructor (LSI)
	
	
	

	Lifesaving EFA Instructor (EFAI)
	
	
	

	Airway Management
	
	
	


Please list any relevant additional qualifications below: i.e. Advanced Instructor, NL Instructor, SFA / CPR / AED Instructor, Lifesaving Examiner, Aquatic Supervisor Training, Fitness Leader (CALA). Other:
	Additional Awards *
	Expiry Dates
	Test Site

	
	
	

	
	
	

	
	
	


* Please attach copies of all required qualifications or a Find a Member list to this application *
APPLICANT NAME:    __________________________________________
Work Experience

Note: Please start with most recent.  Please include current phone #’s & email addresses.
	Type of Work:





Location:

	Description:

	From:


To:

                       Employer's name:                                 



	Phone:  (            )                                                 Email Address: 


	Type of Work:





Location:

	Description:

	From:


To:

                       Employer's name:                                 



	Phone:  (            )                                                 Email Address: 


	Type of Work:





Location:

	Description:

	From:


To:

                       Employer's name:                                 



	Phone:  (            )                                                 Email Address: 


Other Aquatic-Related References

	Name:                                                                           Position:

	Phone: (W)  (             )                                                  Email Address:



	Name:                                                                 
Position:

	Phone: (W)  (             )                                        
Email Address:



Questions: (Use a separate page to provide more details if needed)
	Why do you want to work at Carleton University Pool this spring-summer?

	

	


	Describe any job or leadership experience that relates to a Lifeguard / Instructor position:

	

	


	What personal qualities or strengths would you bring to the Carleton University Pool Staff?

	

	


	What are your aquatics-related goals or objectives for the spring-summer of 2024:

	

	


	List any other ‘challenges’ that you look forward to this summer (job related, school, sports etc.)

	

	


	List your other commitments & responsibilities during the Spring/Summer term? (i.e. School, Sport Teams, Part-Time jobs elsewhere, name of Employer & location, Other) 

	

	


	For information purposes only, and to assist with Instructor assignments for our Swim & Lifesaving programs … please list any Dates that you are NOT able to work and WHY? – (Time-Off due to trips, prior commitments etc.). If you are assigned shifts on any of these dates, you will still be responsible to arrange coverage by following all established shift-substitution procedures.
In July–August, Staff can arrange to take a maximum of ONE week off, if requested. Week-off requests will be approved based on Staffing requirements at the CUP, seniority, other time-off requests and timing of leave request. The best time to record a request for a specific week-off, is on this application. Once the Spring/Summer Staff Schedules are finalized, you will be responsible for ALL of your regular shifts.


	

	


APPLICANT NAME:    __________________________________________
Spring (May 1 – June 30, 2024)   AVAILABILITY & REQUESTS

· I prefer to work:   ( Early mornings    ( Mid-days    ( Evenings    ( Weekends   (  Anytime

· I prefer to teach:   ( Adults  ( Children  ( Lifesaving   ( Other: ___________    

· How many hours a week would be IDEAL for you to work at CU Pool in MAY-JUNE? 

Spring (May 1-June 30)   ( (8 hrs.) Minimum  ( (8-12)  ( (12-16)  ( (16-24)  ( 25-35   ( _____hrs.

Summer (July 2 – Sept 2, 2024)   AVAILABILITY & REQUESTS

· How many hours a week would be IDEAL for you to work at CU Pool in JULY-AUGUST? 

· Summer (July 2-Sept 2)  ( (12 hrs.) Minimum  ( (12-16)  ( (16-24)  ( 25-35  ( _____hrs.
Please indicate your availability to INSTRUCT the following programs: We need Instructors to commit to all 

(5) lessons for a LTS session and/or (10-11) lessons of a Lifesaving program.
· I am interested and available to TEACH (SHOULD be available for all lessons):
( Friday PM (Children’s LTS) May 24 – June 21    5:30-8:30 pm (5) classes

	May 24
	May 31
	June 7
	June 14
	June 21


     ( Saturday AM (Children’s & Adult LTS) May 25 – June 22   9:30 am-1:30 pm (5) classes

	May 25
	June 1
	June 8
	June 15
	June 22


( Sunday AM (Womens Only LTS) May 26 – June 23   11:00-12:15 pm (5) classes

( Sunday (Children’s Private/Semi Priv LTS)   May 26 – June 23   12:15-2:30pm (5) classes

	May 26
	June 2
	June 9
	June 16
	June 23


( Lifesaving (Star, Med, Cross, NL) Sundays & Wednesdays (May 12 – June 19) not on May 19     
	Med, Cross & NL Exam on Weds June 19


(  Weekday Afternoon Children’s Private & Semi-Private Lessons:


Mon May 27-June 24 / Tues May 21-June 18                    
                                                                                 
Weds May 22-June 19 / Thurs May 23-June 20  
Summer Programming Schedule (July 2 – August 30, 2024)

· (8) Weeks of Summer Camps: July 2-August 23 – Mini-Ravens Lessons 9:00-11:30 am, Swim for Life and Private Lessons & Adult Lessons (mid-day & evening times TBC)
* Please check LSS Camps below that are of interest as an LSI *    
JLC Camps: 
 July 2-July 6 (   August 6-10 (   August 26-30 (
STAR Camps: July 2-July 6 (   August 6-10 (   August 26-30 (
MEDALLION Camps: July 8-12 (   July 22-26 (   July 29-Aug 2 (  

 August 6-10 (   August 19-23  (  August 26-30  (
CROSS Camps:  July 8-July 12 (  July 15-19 (  July 29-August 2  (
      August 12-16 (   August 26-30 (
NL Camps:   June 22 & 23, June 26-29  (    July 21-26 (    August 18-23  (
      ( Summer (Adult LTS / Privates) – Week long evening sessions in July and August

APPLICANT NAME:    __________________________________________
SPRING 2024 Weekly Schedule (May 1-June 30): Please include ALL timeslots below that make you UNAVAILABLE (ie. PT Job, School, Sports). Please indicate exact times that you can begin and end work due to these other commitments. You are responsible to provide ALL updates/changes to your availability after this application has been submitted. 
	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	6-8:00 am


	
	
	
	
	
	
	

	8:00 am


	
	
	
	
	
	
	

	9:00 am


	
	
	
	
	
	
	

	10:00 am


	
	
	
	
	
	
	

	11:00 am


	
	
	
	
	
	
	

	12:00 pm


	
	
	
	
	
	
	

	1:00 pm


	
	
	
	
	
	
	

	2:00 pm


	
	
	
	
	
	
	

	3:00 pm


	
	
	
	
	
	
	

	4:00 pm


	
	
	
	
	
	
	

	5:00 pm


	
	
	
	
	
	
	

	6:00 pm


	
	
	
	
	
	
	

	7:00 pm


	
	
	
	
	
	
	

	8:00 pm


	
	
	
	
	
	
	

	9-10:00 pm


	
	
	
	
	
	
	


Other Availability Notes: 

________________________________________________________________________________________

________________________________________________________________________________________
APPLICANT NAME:    __________________________________________
SUMMER 2023 Weekly Schedule (July 2-Sept 2): Please include ALL timeslots below that make you UNAVAILABLE (ie. PT Job, School, Sports). Please indicate exact times that you can begin and end work due to these other commitments. You are responsible to provide ALL updates/changes to your availability after this application has been submitted. 
( I understand that a Weekend Rotational Schedule may be mandatory for all Summer STAFF.

Another (July 2-Sept 2) form will be sent to Staff in June to provide availability updates.
	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	6-8:00 am


	
	
	
	
	
	
	

	8:00 am


	
	
	
	
	
	
	

	9:00 am


	
	
	
	
	
	
	

	10:00 am


	
	
	
	
	
	
	

	11:00 am


	
	
	
	
	
	
	

	12:00 pm


	
	
	
	
	
	
	

	1:00 pm


	
	
	
	
	
	
	

	2:00 pm


	
	
	
	
	
	
	

	3:00 pm


	
	
	
	
	
	
	

	4:00 pm


	
	
	
	
	
	
	

	5:00 pm


	
	
	
	
	
	
	

	6:00 pm


	
	
	
	
	
	
	

	7:00 pm


	
	
	
	
	
	
	

	8:00 pm


	
	
	
	
	
	
	

	9-10:00 pm


	
	
	
	
	
	
	


Please submit this application to STEVE BAIRD (Aquatics Coordinator), by Friday April 12, 2024 (4:00 PM).    Applications can be emailed steve_baird@carleton.ca 



�














